Human Resources

HR DEADLINES 2024/25

In order to ensure that contracts and contractamendments are actioned and employees are paid
promptlyandaccuratelyfortheworkthattheydo, the correctand complete paperworkshouldbe
submitted tothe HR Office (room 110 in Whiteknights House) according to the timescales below.

All Authorised Timesheet deadlines Signed acceptance

documents
to be received by HR

(pay until Sunday tobereceived by HR
before deadline) toensure




