University of Reading
EVENT HEALTH AND SAFETY RISK ASSESSMENT FORM

Identify hazards — tick the hazards that are relevant to the event (for further information on the risks please refer to COP 33 Event Management Guide)

1. | Fire hazards 7. | Layoutand 13. | Pressurised 19. | Inflatables 25. | Seating 31. | Confined space
traffic routes equipment arrangements
2. | Crowd control 8. Lighting 14. | Noise and 20. | Other 26. | Welfare 32. | Lone working
levels vibration temporary
structures
3. | Slips, trips, 9. | Lighting 15. | Environmental 21. | Fairground 27. | Sanitation 33. | Vehicles, driving
housekeeping systems risks (Inc. noise) equipment
4. | Fall of person 10. | Heating and 16. | Communication 22. | Lasers 28. | Food provision 34. | Machinery/lifting
ventilation equipment
5. Fallof objects 11. Electrical
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Hazard Hazard description Existing controls Risk level Further action needed (please review and edit as
no. High | Med | Low | required)

Rearrangement of furniture to

- be done or supervised by

6 Manual Handling porters. Contracts to carry out X

own manual handling

Car parks are reserved if
7 Layout and traffic routes | required and adequate signage X

IS put out
8 Lighting Levels Adequate lighting is provided in X
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all University rooms.
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Hazard Hazard description Existing controls Risk level Further action /F1
no.
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