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ADMISSIONS POLICY COVERING 
POSTGRADUATE RESEARCH 
PROGRAMMES 
 

1 General Statement  
1.1 The University Senate is responsible for the admission of students to the University on advice from the 

University Board for Teaching and Learning, the University Postgraduate Research Studies Committee 

and other relevant committees. In consultation with these groups and academic schools, the University 

sets its admissions targets for the forthcoming academic year, and adopts policies to ensure that the 

strategic aims of the University are met. 

1.2 This document represents the University’s overarching policy on the admission of students to the 

postgraduate research 
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developed and otherwise treated on the basis of his or her relevant merits and abilities and are given equal 

opportunities within the University. The object of this policy is to ensure: 

That no applicant shall be treated more or less favourably than any other on account of his or her sex, 

sexual orientation, gender reassignment, marital status, civil partnership status, family responsibilities, 

race, colour, nationality, ethnic or national origins, citizenship, religion, political belief, membership (or non-

membership) of a Trades Union (or other representative association of employees or students), disability, 

age or socio-economic background.iii 

1.9 The University has developed a range of studentships and other bursaries to support postgraduate 

research student applicants with funding their studies. Further information on currently available schemes 

can be found on the Graduate School pages of the university website.iv  

1..10  To give applicants opportunity to find out more about the University, its programmes and 

requirements for entry, the University will attend a number of recruitment events both within and outside 

the UK. The University will also run a number of open days each year, which applicants are encouraged to 

attend. These open days will be publicised in a variety of places including the university website. It is 

important to note that participation, or otherwise, in any of these events by an applicant does not form any 

part of our selection criteria. 
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7 General entrance requirements 
7.1 The University welcomes applications from students holding a broad range of qualifications. The 

University will use independently published guidelines and rankings recognised within the United Kingdom 

higher education sector, such as UK NARICvi when considering the equivalence of qualifications. 

7.2 Where transcripts or other documents submitted in support of an application are in a language other 

than English, the University requires that applicants submit a copy of both the original document, as well as 

a certified translation, and should be submitted at the point of application where possible. 

7.3 The University welcomes applications for postgraduate research programmes from appropriately 

qualified applicants, having normally achieved at least an upper second class honours degree in their 

undergraduate studies, or an equivalent qualification. The admission of graduates holding a lower second 

class honours degree or non-standard qualifications may be approved by the Dean of Postgraduate 

Research Studies on behalf of (and where appropriate in consultation with) the School Director of 

Research Studies. 

7.4 Applicants who are unsuccessful may apply again for a subsequent entry point.  Applications will be 

considered a
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12 Admission to research programmes with Recognition of 
Prior (Experiential) Learning (RPL/RPEL)x 
12.1. Any exemptions shall be at the discretion of the School and the Dean of Postgraduate Research 

Studies.  This exemption may apply to either registration or taught elements of a postgraduate research 

programme. The University welcomes applications made to research programmes to candidates 

requesting recognition of prior (experiential) learning. 

12.3 Applicants wishing to seek exemption should liaise with the appropriate School Director of 

Postgraduate Research Studies and final approval will be sought from the Dean of Postgraduate Research 

Studies. 

13 Applicants requiring a visa to study in the United Kingdom 
13.1 The University is licensed by the Home Office as a Tier 4 Sponsor and  aims to provide a Confirmation 

of Acceptance of Studies (CAS) in good time for an applicant to make a  visa application but in doing so 

relies upon the applicant taking responsibility for; 

a) Making a timely application for admission including complete details of all previous study and       

periods of study in the UK 

b) Responding fully and in good time to accept the offer 

c) Responding fully to requests for any further information, such as passport details 

13.2 In order to comply with UK Visa and Immigration (UKVI) regulations, the University reserves the right 

to refuse admission should an applicant be found not to be in a position to meet all UK visa requirements 

for the anticipated full duration of his/ her programme of study. 

13.3 The University is required to notify UKVI, where relevant, of any non-arrival, or late arrival, of an 

applicant and of any subsequent changes to a student’s enrolment status.  

13.4 All applicants requiring a visa to study in the United Kingdom must not currently be, nor have ever 

previously been, in the United Kingdom for any purpose without valid immigration permissions. If, either 

during the process of admitting a student or subsequent to that student enrolling upon their programme 

of study, the University is informed that the applicant/student is (or has previously been) in the United 

Kingdom without such valid permissions, it may be required to inform UKVI and/or withdraw the offer of a 

place and/or withdraw its sponsorship of the individual’s visa. 

13.5 The University may need to review this policy in the light of changes to Home Office Tier 4 policy in 

order to remain compliant with its duties as a sponsor.  This may result in changes to matters such as the 

evidence required for English language proficiency at short notice.  Where changes are necessary the 

University will endeavour to contact all relevant applicants promptly.   
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14.3 The university will not be able to issue a Confirmation of Acceptance to Study (CAS) or register 

applicants on to the programme until they have clearance.  Further details are available on the Foreign and 

Commonwealth Office website.xi 

15 
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19 Appeals and Complaints 
19.1 Should an applicant wish to lodge a complaint concerning the application process or an appeal against 

an admissions decision, he or she should write in the first instance to the Head of Admissions and the 

matter will be considered in accordance with the Admissions Appeals and Complaints policy and 

proceduresxii. The University will not normally alter an unsuccessful decision should an applicant’s actual 

performance be greater than was predicted at the time of his or her application. 

20 Interaction with an applicant 
20.1 The University is committed to ensuring that any interaction with an applicant is conducted in a 

professional, courteous and respectful manner and it expects that any communication from an applicant 

or his or her representative is conducted in the same way. 

20.2 Applicants, and their representatives, should note that the University will not tolerate inappropriate 

behaviour towards its employees. Hostile, aggressive or otherwise inappropriate behaviour will be viewed 

seriously and may prejudice the consideration of an application, appeal or complaint. 

20.3 The University will usually warn an applicant or representative that his or her behaviour is felt to be 

inappropriate, and that action may be taken but it is not required to do so and where the behaviour is 

particularly inappropriate no warning may be given. 

21 Data Protection 
21.1 The University collects and retains certain types of data, in various formats, about its applicants, 

current and past students in order that it can fulfil its functions as an education provider. 

The University is required by legislation to comply with the provisions of the General Data Protection 

Regulation (2016) and all applicable Data Protection laws. All applicant information will be treated in the 
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